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Training Topics 

• General Information

• What is a badging official

• How do I become a badging official

• How do I remove myself as a badging official

• Badging official’s roles and responsibilities

• Credential Request Form

• Cape Canaveral Visitor Control Center (CCSFS VCC) Information

• Patrick Space Force Base Visitor Control Center (PSFB VCC) Information



General Information

General Information

• Cape Canaveral Space Force Station and Patrick Space 
Force Base are closed Department of the Air Force 
installations.

• They are not open to the public.

• All federal and state laws apply on both installations.

• Weapons including all types of firearms, explosives, projectiles, and 3D printed weapons 
are prohibited on both installations and are a violation of federal law.

• All types of drones are prohibited on both installations and are a violation of federal law.

• Photography is prohibited unless permission is granted through the Space Launch Delta 45 
Public Affairs office.



General Information

General Information

• The Defense Biometric Identification System is a Department of War security program 
used at military installations worldwide. It scans IDs and uses biometrics (like 
fingerprints and photos) to verify if a person is authorized to enter a base.

• It is a standalone system mandated for use by all Security Forces units to process 
personnel onto an installation.

• Security Forces is prohibited from using another system to create badges or passes.

• The Visitor Control Centers serve over 60K personnel annually.



What is a badging official?

What is a badging official?

• A badging official is a vetted individual responsible for sponsoring, signing, and 
reviewing all applications for official Defense Biometric Identification System ID badges 
or other credentials allowing unescorted access to Cape Canaveral Space Force Station 
and Patrick Space Force Base.



How do I become a badging official?

How do I become a badging official?

• Department of War (DoW) personnel may 
submit a Badging Authorities request on 
official DoW letterhead signed by their 
commander or director.

• Non DoW organizations may submit the same 
information on official company letterhead 
signed by your security manager.

• Send requests to the CCSFS VCC 
organizational email box: 
45SFS.S5V.CCAFSVCC@spaceforce.mil or PSFB 
VCC: 45SFS.S5.VCC@spaceforce.mil whichever 
is appropriate to support your mission.

EXAMPLE

mailto:45SFS.S5V.CCAFSVCC@spaceforce.mil
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How do I remove myself as a badging official

How do I remove myself as a badging official

• To remove someone no longer authorized as a badging official, email your updated 
badging authorities' memo directly to the appropriate organizational inbox: Cape 
Canaveral Space Force Station Visitor Control Center at 
45SFS.S5V.CCAFSVCC@spaceforce.mil or the Patrick Space Force Base Visitor Control 
Center at 45SFS.S5.VCC@spaceforce.mil.

• The updated memorandum for badging authorities must be 
updated and emailed no later than 72 hours rom a change in 
status. 
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Badging official’s roles and responsibilities

Badging official’s roles and responsibilities

• Review this required training.

• Ensure an updated memorandum for badging authorities has been submitted to the 
Visitor Control Center (VCC).

• Ensure only those personnel directly supporting your organization’s mission are 
submitted for access credentials.

• Submit fully completed credential request forms to the VCC via email at least three (3) 
business days in advance.

• Badging officials are prohibited from issuing, processing, or approving credentials for 
themselves.

• Organizations are responsible for the immediate reporting of departed personnel to the 
VCC to prevent unauthorized base access.



Credential Request Form

Credential Request Form
• This form is used by badging officials to obtain credentials for installation access for 

personnel directly supporting their organizations mission.

• Specific instructions on how and what to fill in on the credential request form are 
located on the back of the form itself.

• Download the current Credential Request Form directly from the Visitor Control Center 
webpage to ensure compliance with the latest security and vetting requirements.



Cape Canaveral Space Force Station VCC

Cape Canaveral Space Force Station VCC

• The Cape Canaveral Space Force Station Visitor Control Center (CCSFS VCC) is located in 
Brevard County, Florida, on State Road 401—situated directly north of Port Canaveral 
and east of Merritt Island/Cocoa.

• 401 Samuel C Phillips Parkway
Bldg. 1068
Cape Canaveral, FL 32920
321-853-5261
Email: 45SFS.S5V.CCAFSVCC@spaceforce.mil

• This VCC processes the following:

Credential Request Forms Official Government Fingerprinting
Restricted Area Badges Unofficial Foreign Visit Requests

https://www.patrick.spaceforce.mil/CCSFS-Visitor-Control-Center/
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Patrick Space Force Base VCC

Patrick Space Force Base VCC

• The Patrick Space Force Base Visitor Control Center (PSFB VCC) is located in Brevard 
County on Florida's barrier island, situated off State Road A1A between the cities of 
Cocoa Beach and Indialantic.

• 1755 Matador Street
Bldg. 279
Patrick SFB, FL 32925
321-494-0427

• Email: 45SFS.S5.VCC@spaceforce.mil

• This VCC processes the following:

Manatee Golf Course Requests Caretaker Badges Shark Passes
Credential Request Forms VHIC Registration
Unofficial Foreign Visit Requests Visitor Passes

https://www.patrick.spaceforce.mil/Patrick-SFB-Visitor-Control-Center/
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